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PaboTta c rpynnou 3neMeHTOB AnarpaMmmol

pynny 3/1eMeHTOoB AMarpamMmMbl MOXHO BblLENTb ABYMSA cnocobamu:

1. yaepxxunsas knasuwy Shift, WenKHyTb MbILLKOW MO BCEM 3/IeMEHTaM, KOTOPbIE A0JIXXHbl BONTU B
rpynny;

2. PacnonoXuTb YKa3aTeslb MbILLKW B OAHOM 13 Yri0B BOOBpa)kaeMoro npsiMoyrobHuKa,
O0XBaTbIBAOLLEr0 FPYNMny 3/1eMEHTOB. HaXXaTb SIEBYIO KNaBULLUY MbILLKWN U, YOEPXXUBAS KNaBULLY,
nepemMecTnTb yKa3aTe b N0 ANaroHa M NPAMOyrojibHMKa. 3aTeM OTNYCTUTb KNAaBULLY MbILLIKMW.

B 0bonx cnyvasix BbIAENSAIOTCA KOHTYpPbl BCEX BblIOPaHHbIX 3/IEMEHTOB, @ TakXXe NMoKa3blBaeTCs paMKa
NPSMOYrofibHMKa, 0OXBaTblBatoLWero rpynny. C NOMOLbI0 3HAYKOB Ha FPaHAX NPAMOYrO/bHIKA
FPYNMbl MOXXHO N3MEHUTb N306paXKeHNe 31EMEHTOB: PaCTAHYTb UX MO BEPTUKAAN U FOPU3OHTANN,
MOBEPHYTb BOKPYT OCH.

dNEeMEHT, BblAeNeHHbIA NepBbIM, ABNSETCA OCHOBHbLIM 3/1IEMEHTOM B rPyMne, ero KOHTYp BblaeNeH
Sip4ye KOHTYypa OCTaJsIbHbIX 3/1IEMEHTOB. BCe KHOMKM Ha NaHenn NHCTPYMEHTOB AEeNCTBYIOT 4SS 3TOro
OCHOBHOrO 3JIEMEHTA.

NepeMelueHue rpynnbl 3JIeMEeHTOB

ans nepeMeweHna rpynnbl 31€MEHTOB Ha 3KpPaHE, NOABEONTE YKa3aTeJlb K Bbl€/IEHHON rpaHn
noboro anemeHTa B rpynne Tak, 4TObObI NOABUACA 3HAYOK nepemMeweHnA - "I'IQDEerLLI,EHHbIe
CTpeJ'IKVI". 3aTem nepeMecTnuTe yKa3aTeJlb Ha 3KpaHe, YOEPXXNBaA Ha)xaToun NEBYIO K/NaBULLY MbILLKNA
nnan ¢ NOMOLLbIO KNaBnaTypPhbl.

YyaoaneHue rpynnbl 3J1IeMeHTOB

He oTnyckas knasuwy Shift nocne BolaeneHnsa rpynnol, WeNKHUTE NPaBoN KiaBULWEN MbIWKKN 414
Bbl30Ba KOHTEKCTHOI0 MeH0. BbibepnTe B MeHI0 KoMaHay "Bbipe3aTs” (Cut).

KOﬂMpOBaHMe rpymnnbl 3J1IeMeHTOB

Jltobble 3neMeHTbl AnarpamMmmbl MOXXHO KOMMPOBaTb M BCTaBASATb B Aunarpammy n3 bydepa obmeHa.
BO3M0OXXHO Tak)Ke KonuMpoBaHWe 31eMEHTOB U3 ApYyron agnarpammel Business Studio.

KonupoBaHmMe ocyLecTBAAETCS C MOMOLLbIO KoMaHA "KonuposaTtk" (Copy), "BcTtaBuTh" (Paste), B
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KOHTEKCTHOM MEHI0 3JIEMEHTa AMarpamMmbl UK C MOMOLLbIO CTaHOAPTHLIX KNaBUaTYypPHbIX
koMmbuHauum (Ctrl+Ins, Ctrl+C n Shift+Ins, Ctrl+V).

Kpome TOro, 3ieMeHThbl AMarpamMmbl MOXXHO KOMMPOBaTb C MOMOLLbIO NepeTacKnBaHNS, yaepXmneas
Ha)kaTon knasuwy Ctrl. MopsaoK OeiCTBUA NPU 3TOM A0JKEH BbITb TakKMM: CHaYana yaepXnBaeTcs
Ha>kaTon knasuwa Ctrl, 3aTem BblAeNAeTCS U NePeTacKMBAETCA MbILWKOW 3/IEMEHT ANArpaMMbl.
OcobeHHO BaXKeH 3TOT NOPAAOK AENCTBUA AN KOMMPOBAHUS dNeMEHTa AnarpaMmbl "cTpenka”, Tak
Kak knasuwa Ctrl ncnonb3yetcs Takxe 1 4ns rpaduyeckon TpaHcopMaumum CTpenku (CMm.
pacdmyeckas TpaHChopMaLUsA KPUBbIX COEANHUTENbHBIX JINHNIA).

C nomowbto knasuwuy Ctrl MOXXHO KONMMPOBaTb FPynny, COCTOALLYIO U3 Nt06bIX 31EMEHTOB ANarpamMMmbl.
MopaaoK AeNCTBUIA NMPK 3TOM A0JKEH BblTb CneayowmM:
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nepeTtawimTe rpynny 3JIeMeHTOB B HY)XXHOe e - ——— a
MeCTO Ha CTpaHuue 1 OTNYCTUTE KNasuwy : ;
MbILWKKW. [1pn 3TOM Ha 3KpaHe O0JKeH g IDEFD_1 A . IDEFD_2 =
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3/1EMEHTOB.  — _ EEEEIE . _________ 2

BoipaBHUBaHue puryp

C nomoLLblo NyHKTa [x] BbipaBHuBaHue uryp (F8)" B MeHto "[dencTBNA" Ha NaHeNn MHCTPYMEHTOB
AvarpamMmbl Visio 0TKpbIBaeTCA OKHO "BbipaBHuBaHue guryp" (Puc. 1), B KoTopoMm BbibrpaeTcs B

BblpaBHNBaHNA. BblpaBHVIBa}OTCH [Ba 1 6bonee BblAeNEHHbIX 3/IEMEHTa.

]

PrucyHok 1. OkHO "BblpaBHuBaHue uryp"

Bo3MOXXHO BEPTUKaJibHOE N TOPN30HTaJIbHOE BblipaBHMBaHWE MO 3aflaHHOM ocKn. KHonka @,
pacnonoXXeHHaa CnpaBa OT KHOMOK BblPpaBHUBaHWA, CIYXKUT ONA OTKa3a OT CAeJlaHHOro Bbl60pa.
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BbI6paHHY0 0Cb BbipaBHMBaHNSA MOXHO COXPaHUTbL BMECTE C AMarpaMMoin 1 UCNonb30BaTh B
LaNbHeNWwem ANs nepeMeLLeHns rpynnbl 31eMeHToB. [And 3Toro ciyxuT onums "Co3patb
HanpaBAAOLLYIO U NPUKNENTb K Hel gurypbl” (Co34aTb OCb M BbIPAaBHUBATbL 3/IEMEHTLI MO HEN),
KOTOpas CTaHOBUTCS AOCTYMHOW nocie Bbibopa BMAA BbipaBHMUBAHWS.

Co3naHHas ocb BblpaBHMBaHUA ByaeT nokasaHa Ha gnarpamme (Puc. 2). YTobbl nepetawmtb rpynny
3/1EMEHTOB, HaAO LLENKHYTb M0 OCK 1 nepeTawmnTb e€. CBSA3b 3/IEMEHTOB C 0Cbi0 Heobsa3aTenbHa.
KaXkblv U3 3JIEMEHTOB 3TOWN rpyrnnbl MOXXHO NepeMeLlaTb Ha AnarpaMmMe npon3BobHO. DJIEMEHTHI,
OCTaBLUMECH Ha 0CK, MOXKHO MepeTackmBaTb OCbIO.

fenctene_1 fenctene_2 fefctene_3

PucyHok 2. OCb BbipaBHMBaHMUA

Korfa oCb CTaHEeT He HYyXXHa, yaaanTe eé C AnarpaMmmbl C MOMOLLLI KOMaHAbl KOHTEKCTHOMO MEHI0
"Bbipe3aTb" (Cut) nnm kHonkon Del.

PacnpepneneHue curyp

C nomoLLbo NyHKTa o[x] PacnpeneneHue uryp" Ha naHenn NMHCTPYMEHTOB AMarpamMmel
NPON3BOAMTCS pacnpeaesnieHne 31eMeHTOB. Pacnpeaenntb MOXXHO Tpy 1 bonee BblAeNeHHbIX

snemeHTa. B okHe "Pacnpenenenune duryp" (Puc. 3) BbibnpaeTca BapuaHT pacnpegeneHns
3/IEMEHTOB MO0 3af,@aHHbIM OCAM.

x]

PucyHok 3. OkHo "Pacnpepnenenuve guryp"

PaboTatoT ocu pacnpenenieHna Tak Xe, Kak 1 0Cb BblpaBHMBaHNA. IX MOXXHO COXPaHUTB C
,umarpaMMoPl N NCMOJIb30BaTb B AaJibHenLWweM ans nepemMeweHna rpynnbl 31€MEHTOB.

Onums "Co3naTb HanpasaswoWmMe N NPUKNENTb K HAM (Urypbl" CTAaHOBUTCS OOCTYMHOW Nocne
BbibOpa BapunaHTa pacnpeneneHus. NepemelyeHne rpynmbl 31EMEHTOB OCYLLECTBASETCA
nepeTackmeaHmem ogHon n3 ocen (Puc. 4).
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PucyHok 4. lMepemelleHmne rpynnbl 391eMeHTOB NepeTackMBaHUEM 04HOW N3 OCei
pacnpeneneHuns
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